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Estimated Processing Time = 29  business days + CC time to address comments + CC time to sign agreement

Submit unsigned
Construction 

Agreement (Form 850-
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Package 
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Legal review
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Review Package and Distribute for Review by Others
DPO Permits Coordinator will complete their engineering review, 
determine which Reviewing Units (if any) need to review , and edit 
the Construction Agreement and Exhibit A, as needed (i.e. filling in 
any blanks, adding  applicable special conditions, deleting non-
applicable sections, etc.). This includes determining whether FDOT 
wants the Construction Coordinator to be the owner of the 
proposed improvement and adjusting Exhibit A as approproiate.

Distribute final, executed  Construction Agreement
Of the 4 originals:
-One will remain with the DPO
-One will be sent to the Construction Coordinator
- One will be sent to the appropriate Operations Center
- One will be sent to the Asset Maintenance contractor (if    
applicable)

Review by DPE and 
Reviewing Units

Sign Construction 
Agreement 

Review Package and 
Distribute for Review by 

Others

Package Complete?
Checks include: 
(1) Construction Coordinator is a property owner adjacent to our 
ROW or a governmental agency 

Please note, if the Construction Coordinator is a business    
entity, then legal name of business entity must be listed

(2) Location information is filled out properly
(3) Construction Coordinator contact information is provided on 
Page 4 of Construction Agreement
(4) Name and title is provided on Page 4 for the person who will 
have signature authority to execute/sign Construction Agreement 
for the Construction Coordinator 

Please note, execution/signature will take place after     
FDOT has reviewed the Construction Agreement  and has 
added information and conditions as needed.  A 
Resolution may be required, giving authority to the 
person who will execute/sign for the Construction 
Coordinator.

(5) Exhibit A is included with a description of the proposed 
improvements provided under "Scope of Services"   

Please note, the Construction Coordinator may propose  
modifications to the Construction Agreement language   
under "Modifications to Basic Agreement."

Review by DPE 
District Permits Engineer will review scope and assist in 
determination of ownership of proposed improvements.

Return Construction 
Agreement and Proof of 

Insurance to DPO

Proof of Insurance
Construction Coordinator or their contractor should be the 
Insured.  FDOT must be listed as the Certificate Holder.  FDOT (and 
the Construction Coordinator, if their contractor is the Insured) 
must be listed as Additional Insured on the policy (an 
endorsement rider is required).  
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